
Baltimore Substance Abuse Systems, Inc.

Integrated Dual Disorder Treatment Initiative (IDDT) Coordinator

I.
MAIN PURPOSE OF THE POSITION
This position will work as a project coordinator who will manage the Baltimore City Integrated Dual-Disorder Treatment Initiative (IDDT), a joint effort between Baltimore Substance Abuse Systems, Inc. (bSAS) and Baltimore Mental Health Systems, Inc. (BMHS) to increase access to and improve the care of criminal justice involved patients with substance abuse and mental health conditions. 
II.
MINIMUM QUALIFICATIONS (Education, Experience and Licensure)
Possession of Bachelor’s Degree in Social Work, Nursing, Human Service, Psychology or related field and  preferentially, three years of experience in behavioral health.  
III.
MAJOR DUTIES AND RESPONSIBILITIES:

1. Oversee the selection of IDDT Team and Clinics
2. Oversee the compliance of contractual deliverables for IDDT Team and clinics

3. Monitor the provision of services

4. Create and coordinate a training needs assessment of providers in the initiative

5. Identify presenters for provider trainings

6. Facilitate, plan and coordinate provider trainings, roundtables and meetings
7. Facilitate, plan and coordinate Advisory Board and Operations Team meetings

8. Develop and implement a marketing plan for referrals

9. Compile provider reports for data analysis

10. Assist in maintaining and preparing relevant and required statistical and progress reports

11. Serve as project point person for bSAS, BMHS, judiciary and funders.  
12. Assist in evaluating project activities to determine effectiveness and achievement of goals.
13. Prepare other correspondence as needed

IV.
SPECIAL REQUIREMENTS OR CONDITIONS:

· Extensive knowledge of substance abuse and mental health problems and treatment issues.
· Knowledge of the criminal justice system.
· Knowledge of principles and practices of program coordination and management.

· Ability to work effectively with community organizations, community leaders, service providers and consumers.

· Excellent written and verbal communication and organizational skills
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